Year 10 Work Experience
Launch




Year 10 Work Experience

During April 2026 all students in Year 10 will be going out of
school and into a workplace to gain essential work experience.

The dates you will be out of school on placement are: -
Monday 27 April — Friday 1 May 2026




Why do we do Work Experience?

Work Experience is a vital part of getting prepared for the
world of work.

It can give you an insider view of the job or industry you
want to work in, as well as helping you improve your skills.

It also looks great on your CV.

— work experience, whatever the

placement, is an opportunity to learn new things and find
things out about yourself.



Questions to ask yourself

If you’re not sure what type of work experience you want to
do, start by asking yourself a few simple questions:

- What subjects do | enjoy at school?

- What types of career paths appeal to me?

- What are my strengths? My Weaknesses?

- What hobbies do | have and do any of them relate to
careers?

- What jobs have | seen people doing that | think look
interesting?

- Is this a realistic work placement for a 14/15 year old?




Where can | look for a placement?

NYBEP is the company Fulford School use to complete the
health & safety risk assessments on the employers students
will be attending work experience placement with.

Placements will only be authorised within the areas NYBEP cover for
risk assessments:

Bradford Halifax

Durham Leeds

Darlington Sheffield

Doncaster Sunderland

Harrogate Middlesbrough 5
Huddersfield Wakefield :

Hull York/North Yorkshire



Where can | look for a placement?

Map of where you can look for a work experience placement. These are the areas NYBEP cover for
health & safety risk assessments (which need to be carried out for every young person’s placement).

You will need to consider how you will get to your placement & how far will you have to travel.

Placements abroad/working from home/in an area not covered by NYBEP will not be permitted.
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Can | work in an area not covered by NYBEP?
Can | work from home?

Can | work abroad?

The answer to all these questions is

Please do not arrange a work experience
placement abroad, in an area not covered by
NYBEP, or which would be working from home
as these will not be authorised by school.




How do | find a placement?

—

: you may find that a family member/friend’s parent
works at a company that interests you. They may be able to
help you get your foot in the door. Networking is one of the
best ways to get work experience.

: this may seem a little daunting, but it’s a
great way of finding work experience. Employers value
proactive people — you can call, email and physically approach
businesses that interest you.

: another way of going about finding a placement
is to use local business directories, such as
https://www.yell.com/ and www.thompsonlocal.com these

detail local firms, by category, with their addresses’, telephone
numbers and websites.


https://www.yell.com/
http://www.thompsonlocal.com/

How do | find a placement?
—p»  Whichever sector you're interested in, research your local
companies!

—»  Check their social media sites and websites —they may have
ways to apply to volunteer or apply for work experience
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—p»  Contact the company professionally, an email followed by a
telephone call is usually best

—  State why you would like to gain work experience/volunteer,
what sort of role you feel would suit you and the availability
you have

Following this, you may have an interview! Prepare for this as if it
were a job interview!
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The process — how ==
does it work? ’




Next Steps

—» Over the summer holidays take some time to think
about where you would like to go for your work
experience placement and start to contact employers.

—p» Complete the Work Experience Agreement Form and
hand in to the PSU. This form must be fully completed
with all signatures — student, parent/carer, and
employer; employers insurance details; and any
medical information — forms with missing information
will be returned to the student to complete.

Once the forms are fully complete and handed into
—» school we then pass these to NYBEP to risk assess the
employer and authorise the placement.




Self Found Agreement Form

successfulfutures®

HYRIR

WEXDstes ... fa
WORK EXPERIENCE AGREEMENT

caused o the student by negligence of the employer or anather employes and will accept o insure myself against
liability for loss. damage of injury caused by the student in the same way as for paid employees.

ELI will be valid for the duration of the entire placement. Pleaze complate defails below:

Insurance Company Policy Number Expiry Date on our System Expiry Date

Student | School

NBMME: R Date of Birth: ...

Age = Years .......Months . Gander. .

School'College somast ... ... Tutor Group: ...

Telephone (Schoolll ... Emergency Contact (Parent):

HEALTH | OTHER RELEVANT INFORMATION: Please ind any medi itton{s) or other i that

employers should be aware of (e.g., colour blindness, hearing difficulties, dyslexia, asthma, ecrema,
epilepsy, eriminal record, invelvement with the Youth Offending Team efe.). Do not leave blank - if none,
write ‘none’.

As the named student (abowve) | agree:

To take part in this work expenience schema. To hold in confidence any information sbout the employer's business
which | may cbisin during this work period and not to disclose such information to ancther person without the
employer's pemission. To cbey all safety, security and other regulations laid down by the employer and made known
o me either by the employer's representatives or by displayed instructions. | sgree to relevant personsl information
being shared with the employer. NYBEP work axperience team and Health & Safety Officers.

Employer

EMPIOYRI ..o e e e e e e e DIBEE. i e e e
Address Placerment Job Title: —
Posteade: i || e e e

Contact Name —

Contact Telephone: — Lunch:

MAGBIIES ..o — Sl ..o —
Email o Important Inf: ...

As representative of the emplayer | agree to the student named above working on my premises in accordance with the
Letter of Understanding (below). | will amange for my Employer's Liability insurence to cover against sccident or injury

Employes Signature Mame: Date

LETTER OF UNDERSTANDING FOR THE EMPLOYER PROVIDING A WORK EXPERIENCE PLACEMENT

The learner will carry oul meaaningful work, as described in the agreed job description. The emplayer will ensure that the work will b2
planned by a responsibile person and the leamer will receive Bppropriste induction, instruction and supervision during the work |
experience. The employer understands hisher duty of care 10 the leamer on the work of placement. partcularly in respect of chid
profecson.

The employer understands that the leamas is to be reated a5 an employes with respect 1o heatth and safety legislation. The employer
will nsure that the leamer does not operate any hazardous machinery, or cany oul work of an unsuitable nature, and that any protective
clothing/equipment is supplad when necessary with appropriate instruction for its use. Amy animals that may cause harm 1o 3 leamar
will b2 appropriately restrained.

The empioyer understands that she must carry out 3 risk assessment of the placement and his must be communicated to the
parenticarer of the leamer who i 10 underake the placement, before the placement commences. The employer also undenakes 1o
maonitor the placemant in the light of the leamner's capabilities and to modify the risk assessment if necessary.

The employer will arrange for Employers’ Liability Insuranca. Public Liabdity Insurance and vehicle insurance. as appropriate. and will
confirm that the leamer on the work experience placement is coverad by the appropriate policies. The employer will accept. or inswre
against, liability for koss, damage or injury caused to or by the student. while on the placement. just as for paid employees. The employer
will motfy thedr imsurer of the leamer's participation in work experiencs.

The empiloyer will sbsenve the relevant legisiation |aid dovwn in the Health and Safery 51 Work Act 1074, the Management of Health and
Safety 3 Work Regulstions 1988, and the Equality Act 2010,

In case of learner absence, accident or sickness, the emplayer will immediately notify the school. The kearmer will be allowed 1o use
whatever first aid facilites the employer provides.

The employer wil allow representatves from the appropriate educational establshment to visst the placemant for monianng puiposes.

The employer gives parmission for the educational establishmant or its reprasentatives fo process employer personal datails for the
wpmsufwrkwindtdmwmuﬁlmm in secordance with the Data Protection Act 2013, Leamers’ personal
details are confidential and should be with the Data P Act 2018

The beamer will not receive any payments for this work. However, the employer may choose to Maka 3 canibutipn drectly o the
leamar towands the cost of meals and ravelling. Details vl be included in the job description

The learner will work the howrs shown on the agreed job deseription. These must confarm with employmant regulstions as they apply
10 YOUNG persons.

Parent | Carer

As parenticarer of the leamer | confirm that | have read the placement details and | am willing fior him/her to participate in work
exparience with the employer for the agreed peded af sime. | also confirm that s/ e is medically fit 1o undertake the placement, |
confirm that if she leaves the employer’s premises dunng lunch break pericds, noiai:ﬂﬂ;can be accepted by the employer or the
schood foe By inddent that may oocwr. | understand that NYBEP wil pass on relevant information 1o the employerHealth and Safety
Officers so they can peovide 3 sultable expensnce and 8o everything reasanable 1o prosect the health, welfare and safety of students
Infiormiation will be tored Securely in compliance with the Data Protection Act 2018 for the duration of paricipation in NYBEP
programmas and afterwards for the statutory term set by Local Autharities. 7 - 10 years. Afer this all information is securaly
destroyed

Signed:




How to Prepare for Work Experience

Play Video - https://youtu.be/hmk -bOceCO

WORK
EXPERIENCE
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https://youtu.be/hmk_-bOceC0

Thank you for listening
and Good Luck with
finding your work

’ experience placement




